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46th Annual Tuskegee Airmen National Convention
August 3 - 5, 2017     

CONVENTION EVENTS

Tuskegee Airmen, Inc. (TAI) returns to the ‘Sunshine State’ when it gathers in Orlando for the
46th Annual Convention under the theme “TuskegeeAirmen –Helping Youth Fulfill Their
Promise”. In addition to continuing the tribute to the Diamond anniversary of the Tuskegee
Aviation Experience, this year the organization will also celebrate the 70th anniversary of the
United States Air Force. In commemoration of these great milestones, a vast array of attendees –
surviving Tuskegee Experience participants, organizational members, military, and all levels of
government personnel, as well as history enthusiasts and the general public are all expected to
attend to conduct business, network and engage in career developing workshops and seminars,
and celebrate the legacy of the Tuskegee Airmen.

GeneralSessions/Workshops: In addition to the annual meeting of the membership of TAI,
there will be a series of skill-based (leadership/development training) sessions to discuss topics
facing organizational chapters and enhance internal management, processes and procedures.

Military Forums/Presentations: Concurrent with TAI functions and sessions, a series of targeted
military forums and presentations are planned, relating to professional development and
leadership as well as increasing minority participation in aviation, aerospace and technology.

SpecialEvents: Tuskegee Airmen, Inc. will host an array of special events during the convention
with keynote speaker luncheons, multiple individual breakout sessions organized by topic tracks,
movie screenings, and corporate, military and vendor informational exhibits.

Exhibition Hall: Tuskegee Airmen, Inc. (TAI) will host an Exhibition Hall throughout the
convention that will contain corporate, military, educational and informational exhibitors and
vendors displaying leading edge capabilities, information and merchandise. The Exhibition Hall
will be open on Thursday, August 3, 2017 and remain open throughout each day of the
convention.

GrandGalaBanquet: The crowning event of the convention will be the Grand Gala held in the
Capitol Ballroom. This formal multi-course dinner is attendee’s most-highly anticipated event
during which Tuskegee Airmen, Inc. honors individuals, organizations and companies for their
exemplary support of TAI and its goals and objectives. The gala also includes recognition of the
organization’s esteemed Brigadier General Noel F. Parrish Award honoree and the presentation of
the newly established Lumuel R. Custis Outstanding Service Award.

Multiple sponsor opportunities are available by contacting the TAI Convention website at 
www.taiconvention.com.

Your contributions supporting the
goals of TAI are tax-deductible.

EIN: 52-1071569 Convention Events



Tuskegee Airmen, Inc. (TAI) is a non-political,
non-military, non-profit 501c(3) national
organization existing to motivate and inspire
young Americans to become participants in
our nation’s society and it’s democratic
process; to support young men and women
pursuing excellence, with special attention to
those interested in careers in aviation or
aerospace; and to keep alive the history and
accomplishments of America’s first black
military pilots, bombardiers, navigators and
support personnel trained during World War
II, now known as the Tuskegee Airmen.

Originating from an informal annual reunion
in 1972, membership in TAI is now spread
across the nation in fifty-five chapters with
members participating in dozens of
professional, technical and aviation programs,
and community service initiatives.

Tuskegee Airmen, Inc. is dedicated to:

Honoring the accomplishments and history of
black Americans who participated in air crew,
ground crew and operations support in the
Army Air Corps during World War II.

Introducing young people across the nation to
the world of aviation, science, technology and
related curriculum through local, regional and
national programs.

Providing educational assistance awards and
scholarships to aid college-bound high school
students nationwide.

TAI also sponsors an awards program for
outstanding active duty, Guard And Reserve
personnel of all services and Air Force Junior
Reserve Officer Training Corps (AFJROTC)
cadets; and recognizes individuals, groups and
companies whose deeds lend support to TAI’s
goals and objectives.

TAI holds an annual convention with business
sessions as well as professional development
workshops. This highly anticipated event is
unlike any other, drawing hundreds of
attendees from across the nation from civilian,
corporate and military communities.

TAI Convention 2017 will be a great
opportunity for current and future aviators as
well as aviation enthusiasts to hear historical
accounts first hand from American aviation
pioneers, and for TAI to impart the values that
allowed the Airmen to be successful despite
insurmountable odds – honor, integrity,
tenacity, perseverance, and bravery – on those
who attend.



46th Annual Tuskegee Airmen National Convention

August 3 - 5, 2017
SPONSOR LEVELS

PLATINUMLEVEL($100,000+)ςCompany/Individualsponsorsat the Platinumlevel receive:

• Company logo on TAI website for one (1) year • VIP Tickets (20) for Welcome Reception
• Full-Page advertisement in Convention Journal • VIP Seating (20) for Youth Luncheon
• 20’x20’ booth space (prime placement) in Hall • VIP Seating (20) for Grand Gala
• Acknowledgement at Welcome Reception • Display of corporate logo on event signage
• Media acknowledgement  as TAI Sponsor • Convention bag promo item (Sponsor provided)                               

GOLDLEVEL($50,000+)ςCompany/Individualsponsorsat the Goldlevel receive:

• Company logo on TAI website for one (1) year • VIP Seating (10) for Welcome Reception
• Full-Page advertisement in Convention Journal • VIP Seating (10) for Youth Luncheon
• 20’x20’ booth space (prime placement) in Hall • VIP Seating (10) for Grand Gala
• Acknowledgement at Welcome Reception • Display of corporate logo on event signage
• Media acknowledgement as TAI Sponsor • Convention bag promo item (Sponsor provided)

SILVERLEVEL($25,000+)ςCompany/Individualsponsorsat the Silverlevel receive:

• Company logo on TAI website for one (1) year • VIP Seating (5) for Welcome Reception
• Full-Page advertisement in Convention Journal • VIP Seating (5) for Youth Luncheon
• 10’x10’ booth space (prime placement) in Hall • VIP Seating (5) for Grand Gala
• Acknowledgement at Welcome Reception • Display of corporate logo on event signage
• Media acknowledgement as TAI Sponsor • Convention bag promo item (Sponsor provided)

BRONZELEVEL($10,000+)ςCompany/Individualsponsorsat the Bronzelevel receive:

• Company logo on TAI website for one (1) year • VIP Seating (5) for Recognition Reception
• Full-Page advertisement in Convention Journal • VIP Seating (2) for Youth Luncheon
• 10’x10’ booth space (prime placement) in Hall • VIP Seating (2) for Grand Gala
• Acknowledgement at Welcome Reception • Display of corporate logo on event signage
• Media acknowledgement as TAI Sponsor • Convention bag promo item (Sponsor provided)

PATRONLEVEL($5,000+)ςCompany/Individualsponsorsat the Patronlevel receive:

• Company logo on TAI website for one (1) year • VIP Seating (2) for Welcome Reception
• Quarter-Page advertisement in Convention Journal • VIP Seating (2) for Youth Luncheon
• Acknowledgement at Welcome Reception • VIP Seating (2) for Grand Gala
• Media acknowledgement as TAI Sponsor • Display of corporate logo on event signage

SUPPORTERLEVEL($2,500+)ςCompany/Individualsponsorsat the Supporterlevel receive:

• Company logo on TAI website for one (1) year
• Acknowledgement in Convention Journal
• Media acknowledgement as TAI Sponsor
• VIP Seating (2) for Grand Gala

Sponsor Opportunities



46th Annual Tuskegee Airmen National Convention
August 3 - 5, 2017

SPECIAL SPONSOR OPPORTUNITIES

The following sponsorship opportunities are available at the 46th Annual Tuskegee Airmen National
Convention at the Hyatt Regency Orlando Hotel. If you have questions or need additional information,
please visit our web site at www.tuskegeeairmen.org or contact the TAI Convention Planning Team at
201.421.2485 or info@taiconvention.com.

DOCUMENTEDORIGINALTUSKEGEEAIRMAN
Sponsor a Documented Original Tuskegee Airman
(DOTA) and guest/escort. Support will provide
transportation, full convention registrations,
hotel accommodations and cost of incidentals.
DOTAs will provide personal acknowledgement.

SPONSORSHIP: $2,000

CONVENTIONSOUVENIRJOURNAL
The journal is vital to all convention attendees and
to those who contribute to the convention’s
success. This key reference will be used
frequently by all attendees. Don’t miss the
opportunity to sponsor the most widely-used
publication at the convention! The souvenir
journal lists each day’s events, provides historical
information and identifies supporters and
contributors to the convention, the organization
and its initiatives.

SPONSORSHIP: $10,000

CONVENTIONLANYARDS& NAMEBADGES
Enhance your company’s image! Showcase your
company’s name with a key promotional device.
Convention policy requires all convention
attendees and participants to wear their
convention identification for access into
convention activities. Your company’s name or
logo will appear on the lanyard as well as the
badge holder.

SPONSORSHIP: $2,500

CONVENTIONBRIEFCASE
Easily the most valued convention item! The
briefcase is used long after the convention
activities end by all attendees. This is an excellent
sustained visibility opportunity to showcase a
company’s name and logo.

SPONSORSHIP: $5,000

CONVENTIONPROGRAMPOCKETGUIDE
This compact, convenient reference of daily
activities is the prefect complement to the official
Convention Souvenir Journal with your logo.

SPONSORSHIP: $2,500

CONVENTIONBRIEFCASEINSERTS
Put your company’s logo and information in
attendee’s hands by sponsoring these highly
effective marketing resources. Company logo
items such as pens, note pads, etc. are welcomed.

SPONSORSHIPS: $750(eachinsert)

CONVENTIONBREAKFASTMIXERS
Sponsoring this first meal of the day will
guarantee your company’s visibility and impact on
all attendees, while providing an opportunity for
networking with exhibitors, vendors and sponsors
prior to attending scheduled morning sessions.
• Thursday, August 3
• Friday August 4
• Saturday August 5
Company logo at food/beverage stations and 
acknowledgement at first sessions of each day.

SPONSORSHIPS:  $1,500 (per mixer)

YOUTHACTIVITIES
Sponsoring the youth participation events helps
ignite imaginations and provide unique
opportunities for the aerospace workforce of
tomorrow – maximum impact for minimal cost.
Activities include on- and off-site educational and
hands-on, instructional and mentoring sessions.

SPONSORSHIPS: $15,000

Special Opportunities

http://www.tuskegeeairmen.org/


46th Annual Tuskegee Airmen National Convention
August 3 - 5, 2017

EVENT SPONSOR OPPORTUNITIES

The following event sponsorship opportunities are available at the 46th Annual Tuskegee Airmen National
Convention at the Hyatt Regency Orlando Hotel. If you have questions or need additional information,
please visit our web site at www.tuskegeeairmen.org or contact the TAI Convention Planning Team at
201.421.2485 or info@taiconvention.com.
.
WELCOMERECEPTION
This reception kicks off the convention and is a
stellar opportunity for your organization to set a
first and lasting impression on convention
registrants, and national and local dignitaries.
Sponsorship includes verbal/journal recognition,
company signage and literature at all tables.

SPONSORSHIP: $10,000

MILITARY/DIVERSITYLUNCHEON
This event recognizes the men and women who
have served in our nation’s military branches,
sacrificed for our country and carry on the
honored traditions of the Tuskegee Airmen.

SPONSORSHIP: $15,000

HERITAGELUNCHEON
This event recognizes the achievements and
contributions of heritage members – descendants
of Tuskegee Airmen – to continuing the legacy of
the Airmen into future generations. Sponsor name
and signage throughout the event area.

SPONSORSHIP: $15,000

YOUTHLUNCHEON
Sponsorship of this event affords our youth
participants to gather in a social setting and make
contact with potential mentors from industry and
aviation and others that can serve as resources for
a lifetime. Sponsorship includes verbal
acknowledgement, signage and event recognition
in all convention materials.

SPONSORSHIPS: $15,000

{th¦{9Ω{TEA/BRUNCH
A special social event dedicated to the spouses
and widows of our Airmen (DOTAs) provides an
unique the excellent opportunity to showcase

your company. SPONSORSHIP: $4,000

GRANDGALAANDRECEPTION
The Grand Gala is the membership’s most
anticipated event and a convention highlight,
taking place in a sit-down multiple course dinner
environment where TAI culminates the year’s
activities, goals and objectives. Sponsors receive
marquee acknowledgement for the event,
reserved table seating, company logo in the gala
program materials in print and online.

SPONSORSHIPS: $25,000

WORKSHOPSESSIONS
Sponsorship of these invaluable skill-based
sessions featuring keynote speakers or panel
discussions on managerial and procedural topics
facing TAI and other similar organizations
provides session materials, refreshments with
company signage and recognition in the
convention souvenir journal.

SPONSORSHIPS: $1,000(per session)

TAIPRESS/MEDIAROOM
The TAI Press/Media Room is the central locale for
all media correspondents’ story writing and filing;
as well as interviewing of Airmen, speakers, and
guests attending the convention. Company
signage will be prominently displayed in the
press/media room.

SPONSORSHIPS: $1,500

TUSKEGEEAIRMENAUTOGRAPHSESSION
Event recognition, signage and the ultimate in
eventful moments provided to the sponsor!!!

SPONSORSHIPS: $2,500

Event Opportunities



2017 CONVENTION CORPORATE/INDIVIDUAL SPONSOR

YES!  We wish to generously support TAI and its annual Tuskegee Airmen Inc. National Convention. 

Print/Type:

_________________________________________________________________________________
Company/Organization Name

Address:  ________________________________________________________________________

City:  _________________________________________ State:  __________ Zip:  ______________

Telephone:  (         ) _____________________________Fax:  (        ) __________________________

E-mail:  __________________________________Web Address:  ___________________________

Organization Point of Contact: _______________________________________________________

Name(s) of representative to receive ALL tickets, if sponsorship includes event tickets

_________________________    _________________________    __________________________

Sponsorship Payment Information:

Please submit this form ONLY if online option not available or if payment by check/money order 
Denote Sponsorship Commitment Level on Accompanying Contract Pages 

(Make check payable to TAI) 

Please return this form with sponsorship payment information to:
TAI Convention 2017/SPON

P.O. Box 301
Schertz TX 78154

We appreciate your generous support!!

For questions or additional information,

contact the TAI Convention Planning Team at 210.421.2485 or info@taiconvention.com.

IN-KIND SERVICE SPONSORS/DONORS
In-Kind Contributions /Donations  are also welcomed.



46th Annual Tuskegee Airmen National Convention
August 3 - 5, 2017

SPONSOR LEVEL SELECTION SHEET

SPONSORSHIP PACKAGES EVENT SPONSORSHIPS

PLATINUM LEVEL ($100,000+) YOUTH ACTIVITIES ($15,000)

GOLDLEVEL($50,000+) WELCOMERECEPTION($10,000)

SILVERLEVEL($25,000+) MILITARYLUNCHEON($15,000)

BRONZELEVEL($10,000+) HERITAGELUNCHEON($15,000)

PATRONLEVEL($5,000+) YOUTHLUNCHEON($15,000)

SUPPORTERLEVEL($2,500+) {th¦{9{ΩTEA/BRUNCH($4,000)

OTHER__________________ GRANDGALA($25,000)

SPECIALSPONSORSHIPS WORKSHOPS($1,000EACH)

DOTASPONSORSHIP($2,000) (1) (2) (3) (4)

SOUVENIR JOURNAL ($10,000) PRESS/MEDIA ROOM ($1,500)

LANYARDS/NAMEBADGES($2,500) AUTOGRAPHSESSION($2,500)

CONVENTIONBRIEFCASE($5,000) OTHER____________________

PROGRAMPOCKETGUIDE($1,500)

BRIEFCASEINSERTS($750) CurrentSponsorsinclude:

BREAKFASTMIXERS($1,500EACH)

Aug 3 (Thu) Aug 4(Fri)                         
Aug 5(Sat)            

_______________________________________________________________________________

OTHER/IN-KIND SPONSORSHIP: 
List sponsorship item or service, identify specific event (if applicable) and reportable value. 

_______________________________________________________________________________

_______________________________________________________________________________ 

_______________________________________________________________________________
_______________________________________________________________________________

_______________________________________________________________________________ 

______________________________________ VALUE $ _________________________________

ALL SPONSORSHIPS/GRANTS/GIFTS/DONATIONS WILL BE PROCESSED THROUGH  TAI NATIONAL FOR 
PROPER ORGANIZATIONAL ACCOUNTING AND CREDITING/ACKNOWLEDGEMENT OF THE BENEFACTOR.  



46th Annual Tuskegee Airmen National Convention
August 3 - 5, 2017

CONVENTION SOUVENIR JOURNAL

The following sponsorship opportunities are available are available at the 46th Annual Tuskegee Airmen
National Convention at the Hyatt Regency Orlando Hotel. If you have questions or need additional
information, please visit our web site at www.tuskegeeairmen.org or contact the TAI Convention Planning
Team at 201.421.2485 or info@taiconvention.com.

Advertising Opportunities

ADVERTISEIN THECONVENTIONSOUVENIRJOURNALANDPROGRAMS

• Reach each and every registrant (including TAI members and non-members) at the TAI
Convention in Orlando as well as potential contacts nationwide and beyond!

• As an advertiser in the highly visible Souvenir Journal, you have the unique opportunity to
promote your organization’s products or services right along with all the essential
information of the entire convention.

• The Journal is carefully read and retained as an archival document by attendees, guests, non-
attending members, libraries and more!

• Enhance your presence and support by advertising in the Convention Souvenir Journal.

Journal discounts available to all TAI chapters:

• Contact Convention Planning Team directly 
for details and rates.

DISPLAYADVERTISEMENTS

Full Page Half Page Quarter Page
7.50”w x 10”h 7.50”w x 5”h 3.75” x 5”h

ADFORMATS
Please send your ad, sized to the exact dimensions outlined above (Resolution 300 dpi, Color mode must
be CMYK) in TIF, JPG, JPEG, GIF, DOC, PPT or PDF formats. Submit your ad on CD, DVD or email with color
proof if possible.

TAI cannot assume responsibility for ads NOT con-
forming to specific mechanical requirements, and
reserves the right to make adjustments to ads (on
an as-needed basis only).



2017 CONVENTION SOUVENIR JOURNAL
Specifications for Advertisements

Art:  Digital or pdf format images preferred, but camera ready artwork/pictures accepted.    All 
artwork/pictures NOTin camera ready format will be charged  an additional $100.00 for set-up.

Color/Cost:  Indicate with an X

__Inside Front Cover (Four Color) $2,500 __Inside Back Cover (Four Color) $1,500

__Outside Back Cover (Four Color) $3,000

__Full-Page (Color) $1,000.00    __Half-Page  (Color) $500.00    __Quarter-Page (Color) $250.00
__Full-Page (B&W) $    750.00   __Half-Page (B&W)  $300.00     __Quarter Page (B&W) $150.00

Deadline:  June 15, 2017 ςNo Exceptions

PAYMENT MUST ACCOMPANY SIGNED CONTRACT
Payment by Credit/Debit Card Payment by Check/Money Order 
info@taiconvention.com Mail to:  TAI Convention 2017/JRNL
(Submit artwork by attachment) P.O. Box 301

Schertz, TX 78154

Name:  __________________________________Title:  ___________________________________
Individual who is authorized to make the commitment for your organization

Address:  ________________________________________________________________________

City:  _________________________________________ State:  __________ Zip:  _____________

Telephone:  (         ) ____________________________Fax:  (        ) _________________________

E-mail:  _________________________________Web Address:  ___________________________

Signature:  _______________________________________________________________________

FORM OF PAYMENT:  [  ]  Money order (payable to:  Tuskegee Airmen, Incorporated)

[  ]  VISA   [  ]  MASTERCARD   [  ] AMEX   [  ]  DISCOVER

________________________________________________________________________________

Card Number Expiration Date Security (CVV) Code

Name on Card (Print) ______________________ Authorized Signature ___________________



46th Annual Tuskegee Airmen National Convention
August 3 - 5, 2017

CONVENTION EXHIBITOR BOOTH

The following exhibitor opportunity is available at 46th Annual Tuskegee Airmen National Convention at
the Hyatt Regency Orlando Hotel. If you have questions or need additional information, please visit our
web site at www.tuskegeeairmen.org or contact the TAI Convention Planning Team at 201.421.2485 or
info@taiconvention.com.

Exhibitor Booths

EXHIBITIONHALL HOSTS VENDOR AND
EXHIBITORBOOTHS

• The Exhibition Hall at the Tuskegee Airmen
National Convention provides an excellent
showcase for corporate, military, educational
and informational exhibitors and vendors.

• Each and every registrant as well as the visiting
public can meet face-to-face and learn more
about all the companies, opportunities,
information and products.

VENDORANDEXHIBITORBOOTHAREA

•  Located in one of the easily accessible, spacious 
ballrooms in “City Beautiful’s” Hyatt Regency
Orlando Hotel,  each booth will  attract event  
attendees as well as the  general public.  

• In addition to the  standard 10’ by 10’ booths, a  
limited number  of larger booth  spaces will also
be  available.  All are carpeted,  table draperied,
electrical outlets and identification signage.
Added services may be available at a premium.

The Tuskegee Airmen, Inc. group standard room
rate will apply to all registered exhibitors. It is
suggested for logistical reasons that exhibitors and
vendors register for their hotel stay at the Hyatt
Regency Orlando Hotel. Potential exhibitors
should review the Convention Exhibitor Booth
Contract and/or direct questions regarding booth
reservations to 210.421.2485.



2017 CONVENTION EXHIBITOR BOOTH CONTRACT

Please complete the form and send in money  order or credit card information to the address listed 
below.

Tuskegee Airmen,  Incorporated (TAI) reserves the right to assign  all exhibit booth space(s).  Pre-
registration for space rental of a 10 x 10 exhibit booth (includes  two complimentary Grand Gala 
tickets) is $950 and 10 x 20 booth (includes  four complimentary Grand Gala tickets) is $1800.  If 
received after June 15, 2017, booth rental is $1200  (or $2050).  DEADLINE IS JUNE 15, 2017.

Refer questions to info@taiconvention.com or call 210.421.2485 

In consideration for the use of exhibit space, enclosed is a money order or credit card number  in the 
amount of $__________ for the rental of _______ booth(s).  Grand total plus 4% = $ __________ for 
payments made with a credit card.

FULL PAYMENT MUST ACCOMPANY SIGNED CONTRACT

Booth space cancellations must be in writing.  Cancellations postmarked prior to June 30, 2017 
receive a 50% refund.  Rental fees for cancellations after June 30, 2017 will NOT be refunded.

FORM OF PAYMENT:       [  ]  Check/Money order (payable to:  Tuskegee Airmen, Incorporated)

[  ]  VISA   [  ]  MASTERCARD   [  ] AMEX   [  ]  DISCOVER

________________________________________________________________________________

Card Number Expiration Date Security (CVV) Code 

Name on Card (Print) ______________________ Authorized Signature ______________________

I (Full Name)  ______________________________________ authorize TAI to process the above 
credit card for the amount shown .

Please  return signed contract with payment to:  TAI Convention 2017/VEND
P.O. Box 301
Schertz, TX 78154

(continued)



Name of Exhibiting Company/Agency ___________________________________________
Name to appear on Booth ______________________________________________________

(Limit to 35 characters) 

Address _____________________________City:  ______________ State:  ____ Zip:  ______

Phone (         ) ___________Fax:  (        ) ___________E-mail:  _________________________

Web Address:  ________________________________________________________________

Name ________________________________________________________________________
(Individual who is authorized to make this commitment for your organization/agency/business) 

Signature:  ____________________________________________________________________
I hereby agree to the policies and procedures of TAI as set forth in this contract

Booth Manager ________________________________________________________________ 
(Person to receive confirmation, exhibitor kit and all correspondence)

Address _____________________________City:  ______________ State:  ____ Zip:  ______

Phone (         ) ___________Fax:  (        ) ___________E-mail:  __________________________

Categories:  [  ] Military      [  ]  Business     [  ]  Health     [  ] Non-Profit     [  ] Other

Exhibit Booth:  Please list names of all persons to receive exhibitor badges .

1. ___________________________________         3. __________________________________

2.    ___________________________________        4. __________________________________

Maximum of two (2) additional exhibitor badges at $50.00  each (Include payment on front)

1.    ___________________________________        2. __________________________________

All exhibitors are responsible to provide the following:
1. Exhibitor Booth Contract completed in full.
2. Names of ALL persons to receive exhibitor badges NO LATER THAN JUNE 15, 2017
3. Maximum of four (4) exhibitors/vendors in booth area at one time – NO EXCEPTIONS

All commercial exhibitors are responsible to provide the following:
1. Exhibitor Booth Contract completed in full.
2. Business Licenses - A copy of a current business license must also be included with

completed application. All taxes and licenses are the vendor’s’ responsibility. Non-Profit
Organizations (with the exception of chapters of TAI) must forward copy of IRS tax status
letter.

3. A copy of your current Certificate of Liability Insurance naming TAI, Inc. as an additional
insured (Certificate Holder).

TAI is not and will not be responsible for any damages, loss, or theft of vendors product(s) 
used or offered before, during or after the TAI Annual Convention. 



EXHIBIT INFORMATION, POLICY AND PROCEDURES

This section becomes a part of the executed contract between the Exhibitor and Tuskegee Airmen, 
Incorporated (TAI).

SPACE ASSIGNMENT

This contract for exhibit space must be executed and dated by a duly authorized agent of the
exhibitor. Full payment must accompany the contract. Please make your reservations prior to June
15, 2017. Notification that your space has been reserved will be returned to you after TAI has
confirmed your payment and space assignment. Unless otherwise directed by TAI, all exhibit booths
will be located in the Hyatt Regency Orlando Hotel and Resort designated area.

EXHIBIT BOOTH SIZE AND STRUCTURE

The baseline exhibit booth is a 10’ x 10’ single space. Additional space is charged in multiples of the
10’ x 10’ allocation. Standard booths will consist of an 8’ high back wall and 3’ high sidewall draperies
and framework. In addition, each booth will be provided with an 7’ x 44” identification sign, 6’
skirted display table, wastebasket and 2000-watt electrical outlet. Exhibit must be confined within
the area of space issued to the exhibitor and cannot obstruct the view of the surrounding exhibitors.

EXHIBIT SCHEDULE
Setup Wednesday, August 2 8:00 am – 12:00 pm

Ribbon Cutting Thursday, August 3 9:00 am (Subject to Change)

Operating Hours Thursday, August 3 9:00 am – 6:00 pm

Friday, August 4 9:00 am – 6:00 pm

Saturday, August 5 9:00 am – 1:00 pm

Breakdown Saturday, August 5 1:00 pm – 3:00 pm

The Exhibit Hall area will be open on Thursday, August 3, 2017 at 9:00 am. All exhibitors must be in
place by 8:30 am. Exhibitors will be permitted entrance into the exhibit area daily one hour prior to
opening and forty-five minutes immediately after closing. Each exhibitor must maintain at least one
attendant in his/her booth during hours of operation. Maximum number of booth attendants or
personnel is six (6), with no exceptions.

EXHIBIT SERVICE MANUAL/EXHIBIT EQUIPMENT

Shortly after exhibit space has been confirmed, exhibitors will be e-mailed a complete Exhibit Service
manual from Exposition Services, containing equipment and service order forms, enabling pre-order
of any (additional) equipment, furniture or services required. Exhibitors are responsible for any
shipping of merchandise and set up, exhibit handling and/or labor service fees charged by the hotel
facility or company/ contractor providing set-up service.

EXHIBITOR  BADGES

Persons designated by Exhibit Booth managers will be issued badges, which will authorize the person
to enter the Exhibit Hall area one hour prior to opening and to remain for forty-five minutes after

closing. Badges must be visible at all times.



LIABILITY OF TUSKEGEE AIRMEN, INCORPORATED (TAI)

It is expressly agreed and understood between the Exhibitors and TAI that TAI shall be under no
liability for loss of, or damage to goods and property of Exhibitors. Nor shall TAI be held liable for
personal injuries to Exhibitors or Exhibitor’s employees. Each Exhibitor, upon signing this
agreement, expressly releases TAI from and agrees to hold TAI harmless from all such actions.
Under this Hold Harmless Clause Exhibitor further agrees to indemnify TAI against any and all claims
arising out of the negligent acts or omissions of Exhibitor, its agents or employees in the use of
exhibit space. Exhibitor further warrants that they will obey all rules, regulations and laws of the
city of Orlando, Florida and the Hyatt Regency Orlando Hotel.

The convention facility provides 24-hour security to all general and exhibit areas. However, it is
advisable to ensure that exhibitors’ employees are present during setup and dismantling. Valuable
small articles subject to pilferage should be removed from booths during times that exhibitors are
not present. No one is permitted to carry exhibitor equipment, etc out of the exhibit area during
operating hours, unless they have a property pass signed by the manager and countersigned by the
designated TAI Convention Planning representative. Exhibitors are advised to carry insurance against
damages, loss, fire, and theft.

MISCELLANEOUS POLICIES AND PROCEDURES

Loudspeakers, phonographs, sound movies and megaphones that interfere with adjoining exhibits
are not permissible. Location of silent movies must not interfere with other exhibitors or aisle
space. All operators must conform to any regulations set forth by the Hyatt Regency Orlando Hotel.
All packing containers and wrapping paper are to be moved from the floor and stored under tables
and behind displays.

FOR OFFICIAL USE ONLY
Confirmation:  Date Pmt Rec’d _______________ Amt $ _______________
Check # _______________ Cash [  ]  VISA [  ]  MASTERCARD [  ]  AMERICAN EXPRESS [  ]
Pursuant to terms and conditions set forth in this contract, TAI hereby leases to the above named company Exhibit 
Booth(s) _______________ at a rental fee of $ ____________ for the TAI 46th Annual National  Convention to be
held August 3 - 5, 2017 , at the Hyatt Regency Orlando Hotel, Orlando, Florida.

Authorization Signature ___________________________________  Date _______________ 



2017 CONVENTION VOLUNTEER APPLICATION

Please complete the entire application.

Name:  __________________________________________________________________________

Address:  ________________________________________________________________________

City:  __________________________________________ State:  __________ Zip:  _____________

Current or Most Recent Employer: ____________________________________________________

Position: ________________________________________________________________________

Telephone:  (Home) __________________________  (Cell)  _______________________________

E-mail:  __________________________________Web Address:  ___________________________

Emergency Contact:   Name _________________________ Phone __________________________

Are you an TAI Member? [  ]  Yes  [  ]  No    If Yes, Chapter __________________________________

Please check one: [  ]  Under 18 years of age  [  ]  At least 18 years of age

Birth Month/Day (please do not include year): __________________________________  

1. Areas of Volunteer Interest* (check all that apply):
[  ]  Pre-Convention     [  ]  Airport Greeter    [  ] Hotel Greeter         [  ]  Escort 

[  ]  Registration Aide  [  ]  Info Booth             [  ] Event Ticket Taker  [  ]  Event Usher 

[  ]  Protocol                  [  ]  Security                 [  ]  Youth  Activities    [  ]  General

[  ]  Other (please specify) _____________________________________

2.  How many hours a week are you available for volunteering?
____________________________________________________________________________________

3.  When are you available?

[  ]  Mornings   [  ]  Afternoons   [  ] Evenings   [  ]  As Needed

[  ]  Other (please specify) _____________________________________

4. What day(s) are you available?

[  ]  Sunday    [  ]  Monday    [  ]  Tuesday    [  ] Wednesday    [  ] Thursday    [  ] Friday    [  ] Saturday  

5. What skills, training or knowledge do you wish to utilize as a volunteer (if any):

_________________________________________________________________________________

_________________________________________________________________________________

(*) NOTICE:No person who has been convicted of, or with an unresolved accusation of, any sexual 
misconduct will be permitted to be involved in any educational or youth-related activities.

(continued)



VOLUNTEER APPLICATION (CONTINUED)

6.  Have you ever been convicted of a felony or misdemeanor crime?    [  ]  Yes    [  ]  No 
If Yes, please explain (TAI reserves the right to deny or restrict event attendance or volunteer opportunity; based upon 
but not limited to NOTICE on previous page, conviction record or other background check information, related to the 
area being applied for; or as deemed in the best interest of the organization and to protect its social and legal liabilities): 

_________________________________________________________________________________
_________________________________________________________________________________

7. How did you learn about TAI and our volunteer opportunities?

_________________________________________________________________________________
8.   What interested you in being a volunteer for TAI?

_________________________________________________________________________________
9.   Please provide two (2) personal or professional references:

Name Phone Relationship

1. ___________________________________________________________________________

2. ___________________________________________________________________________

I hereby attest that the above information is factual to the best of my knowledge and understand that if offered a 
volunteer opportunity, falsified statements on this application may result in dismissal from my volunteer position. I 
further understood that, for certain activities,  additional data may be required for use in required background checks.
It is also expressly agreed and understood between any volunteer and TAI, that TAI or its agents shall be under no 
liability for loss of, or damage to goods and property, nor shall TAI or its agents be held liable for personal injuries to 
volunteers.  Each volunteer, upon signing this agreement, expressly releases TAI or agents from and agrees to hold TAI 
harmless from all such actions.  Under this Hold Harmless Clause volunteer further agrees to indemnify TAI or its agents 
against any and all claims arising out of the negligent acts or omissions of the volunteer, their agents or associates in the
course of volunteer service.  Volunteer further warrants that they will obey all rules, regulations and laws of those in 
authority within TAI, the city of Orlando, Florida and the Hyatt Regency Orlando Hotel. 

Signature ________________________________________________ Date ____________________
THANK YOU FOR YOUR INTEREST IN BECOMING A TAI VOLUNTEER!

Please return completed application (to be received no later than June 15, 2017):

By e-mail (as attachment) to: info@taiconvention.com (include Volunteer-2017 in subject line)
By standard mail to:  Tuskegee Airmen Inc. ATTN: Volunteer-2017  P.O. Box 301 Schertz, TX 78154 

FOR OFFICIAL USE ONLY

FOR TAI USE ONLY
Date Application Rec’d _____________ Reference(s) Contacted _____________ Background Check _______________
Pursuant to terms and conditions set forth herein,  TAI hereby [  ] accepts  [  ] does not accept above named volunteer 
applicant (check here [  ] if due to reference and/or background check) for specific duty/services of  _______________ 
___________________ and/or as required during  or in support of the TAI 46th Annual National  Convention, to be 
held August 3 - 5, 2017 , at the Hyatt Regency Orlando Hotel, Orlando, Florida.

Authorization Signature ___________________________________  Date _______________ 




